CONG TY CO PHAN CONG NGHE TECOMEN

‘ ' Dia chi: thén Tix Ho, xd Viét Yén, tinh Hung Yeén
Dién thogi: (0221) 3788.175  Fax: (0221) 3788.167

Aecomen

QUY PINH
QUAN LY LINH DUNG, THAY THE, CAP LAI PO BAO HQ LAO PONG

I. MUC PiCH:
Quy dinh nay dugc ban hanh nhim quén ly théng nhit viéc cAp phat, thay thé va cép lai
dd bao ho lao dong (PPE), dam bao:

o An toan cho ngudi lao dong;

o Cép phat ding dbi twong, dung dinh mirc;

o Kiém soat chit ch& viéc sir dung va thay thé;

o Han ché thit thoat, lang phi va ning cao trach nhiém ctia cac bén lién quan.
II. PHAM VI:
Ap dung cho viéc cAp phat, cip lai do mét va thay thé théng thuong cac dd bao ho lao
dong, cong cu va cac vat phdm khéc cia Cong ty ¢d phan cong nghé Tecomen.

III. TRACH NHIEM:
T4t ca CBNV c6 trach nhiém tuan thu quy dinh vé cdp phat, str dung va bao quéan dd bao
ho lao dong (PPE).

Quan ly cac Bo phan chiju trach nhiém t6 chire trién khai, kiém soét va giam sat viéc thuc
hién tai don vi.

Phong HCNS chiu trdch nhiém huéng dan, theo dai va kiém soat viée thuc hién quy dinh
trén toan Cong ty.

IV. PINH NGHIA CAC LOAI BAO HO LAO PONG (PPE):

4.1. Khiu trang/ Facemask

Khiu trang y té: dugce st dung trong mdi trudong c6 nhidu bui, c4 nhan c6 nguy co

1ay nhiém bénh qua duong hd hép.

Khiu trang than hoat tinh: dugc st dung trong moi trudng c6 mui héa chit/dung

mdi véi ndng d6 nhe hodc noi c6 bui cong nghiép (bui khéi han/cit kim loai);

MGt na phong djc: Ding dé ngin ngira hit phai hoi khi doc khi lam viéc trong m6i

trudng c6 nhiéu hda chat.

4.2 Miit kinh béo hé/ Protection glasses
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Kinh bao ho ding dé tranh cac vat thé la hodic hoa chit ving vao mit khi thyuc
hién cong viéc han/cét kim loai hodc sang chiét sir dung hoa chét.

Kinh chng dén tia UV duge ding khi tiép xiic truc tiép véi dén UV khi thao

tac, van hanh may.

Ding dé bao vé dbi tai khi tiéng 6n vuot 85dB. Nut bit tai va chup tai chéng én ¢6 hinh dang
nhu hinh bén.
4.4 Giay bdo hé/ Safety shoes

Dung dé bao vé d6i chan khi 1am viéc trong mdi trudng tron trot hodc

c6 nguy co bi roi dung cu sac nhon, vat cimg vao chan.

4.5 Gang tay/ Gloves

Gang tay: Dung dé bao vé doi tay khi han cit, bé vat c6 canh sic nhon, thiét bi sinh nhiét, sang
chiét hoa chét... dé tranh vang/va cham vao tay. C6 3 loai gang tay khac nhau: Gang tay soi poly
phu PU 10ng ban tay; Gang tay vai/soi c6 mdt mit duge son (ding dé van hanh méay méc); Gang

tay cao su cach dién — dung cho viéc ki€m tra, stra chita hé thong dién.
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4.6 Day dai an toan

Dady dai an toan: dugc st dung trong diéu kién 1am viéc trén cao nhim bao vé

ngudi lao dong khoi bi nguy hiém do sur ¢b té nga khi thao tac.

4.7 Non bdo ho:
No6n bao ho giup bao vé dau ciia nguoi lao dong khoi nhitng chan thuong
trong qua trinh lam viéc. Khi lam vi¢c trén cao, hodc trong moi truong cd

kha ning va cham, roi rét hang hoa nhiéu bat budc phai mang ndn bao hd.

Tap dé duoc sir dung cho cdng nhan thuc hién cac thao tac tiép xuc truc tiép vai
hoa chat va dé c6 nguy co ving bin hoa chat vao ngudi, hoic duge si dung theo
y€u céu trong SDS ctia loai hoa chat ma cong nhan dang st dung, gitip bao vé co

thé nguoi lao dong khoi bj nhidm héa chit.

4.9 Mdt ng chéng tia liva khoi han:
Mat na dugc sir dung cho cong nhan khi thuc hién céc thao tac tiép xtc véi
thiét bi may han, may cua/cit. Gitp cho ngudi lai dong tranh khoi nhing

trdn thuong vé mat, mit trong khi lam viéc.

4.10. Ao phin quang:

Ao phan quang dugc trang b cho céc vi tri lam viée ¢6 nguy co mét an toan do tAm

nhin han ché hozc c6 thiét bi, phuong tién di chuyén.
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V: QUY PINH QUAN LY LINH DUNG, THAY THE, CAP LAI PO BAO HO
LAO PONG:
5.1. Piéu kién dwoc trang bj PPE

Khi ngudi lao dong 1am viéc trong mot hay nhiéu diéu kién sau day thi dugc trang bi
nhitng dung cu bao hd can thiét:
Lam viéc & mdi trudng c6 yéu t6 doc hai: Co hoi doc, khi doc, bui, mui hoi, yéu t 6
nhiém; C6 nguy co gdy tai nan lao dong, bénh nghé nghiép hoic anh huéng dén stc
khoe.
Lam viéc ¢ diéu kién khong binh thwong nhu:

- C6 nhiéu bui qua tiéu chuén quy dinh.

- Noéng hoic lanh qua tiéu chuén quy dinh;

- Tiéng dn cao qua tiéu chudn quy dinh (> 85dBA);
Lam viéc trong nhirg diéu kién nguy hiém nhu:

- Tiép xtic v6i thiét bi c6 dién thé trén 36 V.

- Lam viéc trén cao; hoc vi tri ¢6 nguy co mét an toan
Khu vye sin xuét (theo dianh gia rii ro):
Lam viéc tai cac khu vuc san xuét duge xac dinh c6 yéu tb nguy hiém, doc hai hodc rii ro
an toan theo két qua danh gia rti ro/HSE ctia Cong ty.
5.2. Péi twong dwge cip phat bao ho lao dong

- Tt ca CBNV lam viéc trong cac diéu kién néu tai Muc 5.1 déu duoc cép phat

PPE theo dung vi tri cong viéc.
- Nhan vién k¥ thuat, nghiép vu, khdi van phong va can bd quan ly khi lam viéc
hoic tiép xtic voi cac khu vuc/diéu kién néu trén cling phai dugc trang bi PPE

theo quy dinh.

5.2. Cép phit bio hé lao dong

1.

2.

Cép phat dd bio hé lao dong:

e Phong HCNS chiu trach nhiém: Xac dinh danh muc, dinh mac PPE theo timg vi tri
cong viéc; Cap phat PPE cho cac b phén theo danh séch nhén sy thyc té.

e Céc bo phan: Tiép nhan PPE tir HCNS; C4p phat lai cho NLD theo ding vi tri va nhu
clu cong viée.

Cip phat lan dau: Quan ly bd phén s& phat d6 bao hod cho nhan vién ngay sau khi nhan

vién d6 nhén viéc, hoic dugc diéu chuyén vi tri, d6ng thoi huéng din nhén vién st dung db bao ho
lao dong lién quan mot cach chinh x4c.

3.

Thay thé d6 bao hd lao dong: Cin ctr thoi han sir dung theo Bang dinh mtrc (Phu luc/Bang
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1) hoac tinh trang hu hong do hao mon thyuc té; Quéan ly bo phén kiém tra, x4c nhan nhu ciu thay
thé; HCNS kiém tra, thAm dinh va thuc hién cép phat. Khéng thuc hién thay thé néu chua dén han
va khong c6 x4c nhén hop ly.

4. Cép lai d6 bao hd lao dong: Cac dd bao hod lao dong sau day c6 thé dugc xin chp lai,
truong hop 1am méit do nguyén nhén c4 nhan hodc 1am hu héng khi dd ding vin con thoi han st
dung thi tlly vao tinh trang thuc té dé 4p dung mirc thu phi.

Bang 1: Chu ky thay thé do bio hé lao dong, thay thé khi xin cip lai

STT | Loai bio h¢ PPE Cong vige/bd | Dinh mirc | Tan suét cip Ghi chii
phan phat
1 | Gidy bao ho miii ciing | Co dién; Co khi, 01 doi/ 12 thang/ 1 lan Hong cap phat méi
Khuon, kinh, Kho 1 nguoi
2 | Mil cung bdo h9 (mii Co dién, kho 01 Cai/ 24 thang/1 lan Kiém tra dinh ky;
cing) 1 nguoi Hong cap phat méi
Nt bit tai chéng 6n Khu vuc binh ap; 01 doi/ 1 03 thang/ 1 lan | Khuyén nghi cip phat
3 Co khi (d6t dap); nguoi bd sung theo hao hut
Kinh (t6i kinh) thuc té
Chup tai chdng on Xay nhua; 01 Cai/ 12 thang/ 1 lan C6 thé thay som néu
1 nguoi giam hiéu qua cach 4m
4 | Kinh mat bao ho Co khi & Co dién 01 cai/ 12 thang/ 1 lan T‘ré‘ly xu6ce anh hudng
(han, cat, mai kim 1 nguoi tam nhin — cap mai
loai); Tién binh ap
5 | Mit na chong tia lta, | Cokhi; Codién | 03 - 05 cai/ 24 thang/1 lan | Quén 1y theo bo phan,
khoi han bd phin cap mdi khi hong
Ging tay soi PU L6i, Han nap khi 01 doi/ 02 14n/1 tudn Vit tu tiéu hao, cip
6 gas 1 nguoi theo thuc té sir dung
Ging tay soi 1 mitson | Kinh; Co khi, Co 01 doi/ 01 thang/ 1 1an | C6 thé tang néu cong
dién 1 nguoi viéc ning
Gang tay cao su cach Co dién 01 doi/ 36 thang/ 1 lan Kiém dinh dinh ky
dién 1 b phén trudce khi sir dung
7 Day dai an toan Co dién; Kho 01 do6i/ 36 thang/ 1 lan Bit bu~©c kiém tra
1 b6 phén trudc moi ca lam viéc
8 ) .  Xinhe T &
Khau trang y te/hoat Nhua', Kinh; L5i 26 cai/ 01 thane/ 1 1in 1 nguodi/ 1 ngay lam
tinh Co khi; Xay nhua; | | ngudi & viée
Han nap khi gas
9 { , 01 cai/l ; X ; £ .
Ao phan quang Kho ngudi 12 thang/1 lan Hong cap phat mai
10 |Bd Quén 4o chdng 10 bd Theo bién ché 5 nam/ 1 lan
chéay
Giéng tay chong chay Pbi PCCC & 10 d6i
Ung chéng chay SRSt 10 d6i
Mat na phong doc 10 cai
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5.3. Tiéu chuin boi thuong

Cong cu bi méit va ngudi chiu trach nhiém s& bdi thuong gia gbc (khong vuot qua gia mua
cong cu).
Hu hong do 1y do ca nhan gy ra trong thoi han st dung, trude khi déi cii (hong) 14y méi can
boi thudng.

e Néucong cu da sir dung trén 50% thoi gian khau hao: bdi thuong tdi da 20% gid mua.

e Néu cong cu sir dung dudi 50% thdi gian khiu hao: bdi thuong t6i da 30% gia mua.
Phong HCNS cén cir mirc 49 hu hong, nguyén nhan va thoi gian st dung thyc té dé xac dinh
mirc bdi thudng cu thé
Thu tuc bdi thudmg va cép lai:

e NLD/Quan ly bo phan 1ap dé nghi cAp lai hoic phiéu bdi thuong,

e Phong HCNS kiém tra, x4c nhén va thuc hién cép phat lai PPE,

e Khoan bdi thudng duge khiu trir vao tién luong hang thang ctia NLD, mirc khiu trir

khong vuot qua 20% tién luong thuc nhén/thang.

S.4. Ban giao bdo h§ lao dong khi nghi viéc.

Nguyén tic ban giao

NLD c6 trach nhiém hoan tra ddy da cac trang bi bao ho lao dong da duoc cip phat trude
ngay lam viéc cubi cing.
Viéc ban giao 1a diéu kién bét buc d hoan tit thu tuc nghi viéc va thanh toan cc ché do

lién quan.

Quy trinh ban giao

Nguoi lao dong:
e Ban giao toan bo PPE d dugc cip phat, bao gom: gidy bao h) mili citng; mii bao ho;
chup tai chéng 6n; kinh bao ho; 40 phan quang,...
e Ky xéc nhén vao bién ban ban giao.
Truéng bo phén:
e Chiju trach nhiém quan 1y va thu hdi cac cong cu BHLD cép theo bd phan khi NLD
nghi viéc, tranh thét thoat, bao g@)m: Giay bao ho miii cimg; mil bao ho; chup tai
chéng dn; kinh bao hd miit na chéng tia Itra/khdi han; géng tay cao su cach dién; day

dai an toan, 4o phan quang,....
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Phong HCNS:
o Kiém tra, dbi chiéu v6i danh muc cép phat.
e XA4c nhén tinh trang (di/thiéu/hu hong) trén biéu miu ban giao.
. Luu trit hd so theo quy dinh.

Xik Iy trwong hop khong ban giao / ban giao khéng diy da

Trudng hop NLD: Khéng ban giao hoic ban giao thiéu; Phong HCNS ghi 16 s lugng thiéu,
tinh trang va gia tri bdi thuong can cir gia mua tai thoi diém cép phéat. Thuc hién khéu trir

vao tién luong cudi cing cia NLD, mirc khu trir tudn thi quy dinh tai muc 5.3

Poi véi cong cu BHLD thu hoi:

Phong HCNS kiém tra tinh trang st dung.
Néu con sir dung dugc: nhap kho dé tai cp phat (wu tién cho lao dong thir viée hosc lao dong
thoi vu).

Néu d& hu hong, khong con gia tri sir dung: 1ap bién ban va thuc hién tiéu hay theo quy dinh.

5.5. Nguyén tic sir dung va giit gin dung cu bio hd lao déng:

Dung cu bao ho 14 tai san chung ciia cong ty, nhung tiy theo yéu ciu cia cong viéc phai lam
thudong xuyén hay bét thudng, tiy theo didu kién 1am viée va tinh chit cia mdi loai ma giao
hén hoic tam thoi cho ¢4 nhan hay bd phan str dung gift gin chu d4o.

Ngudi lao dong phai mang bao ho lao dong khi da dwoc cip phat, néu thudong xuyén khong
tuan thi quy dinh v& viéc mang bao ho lao dong (PPE) s& bi xir Iy theo quy dinh cua cong ty.
Cong nhan phai dugc huéng dan cach st dung ciia cac loai phuong tién bao ho lao dong ma
ho dugc cip phat.

Dung cu bao hd cip phat cho cong viée nao chi 14 ding cho cong viée 4y, nhit thiét khong
thé ding 14n 16n nhitng dung cu chi c6 mot tic dung nhét dinh (vi du: ding ging tay thudng
vao viéc stra dién -> 1a sai quy dinh,...).

Cé nhéan hay bd phan duoc trang bi dung cu bao ho déu bét budc phai st dung trong khi l[am
viéc va khong duoc st dung trong khi lam viéc riéng.

Cé nhan hay b phan dugc trang bi bao h lao dong khong dugc tu y stra chita hodc thay dbi.
Pé dam bao chét luong ctia dung cu bao ho, nhit 14 nhitng dung cu ding vao viéc cach dién,
dé phong nhiém doc, day an toan, cic don vi sir dung cin kiém tra, nghiém thir trude khi cip
phat cho cong nhan, ddng thoi dinh ky kiém tra va thir lai sau ting thoi gian st dung.
Trudc khi bét tay vao céng viée, cong nhan phai tu minh kiém tra lai chit lvong ciia cac dung

cu phong ho.
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Mdi bd phén cin c6 kho hodc tii dung nhitng dung cu phong hd. Noi dé phai cao rao, sach
s&, bao dam & nhiét d6 binh thudng, tranh 4m uét, mbi, chudt, va dé phong hoen ri (néu dung
cu ¢ bd phan bang kim loai). Riéng mot sb trang bi thuong ding nhu quin 40 vai thuong,
khau trang, mi, yém, v.v... thi c6 thé giao hén cho c4 nhan gift dé tién git rii va bao quéan.

- Dung cu bao ho khi da hét han ma khong con diing duoc nita, cong nhan s& dem ddi cai mai.
néu chua hét han st dung ma dung cu bao hd bi mit mat, hu hong, du bt ctr Iy do gi, déu
duogc cAp phat cai méi dé 1am viée.

- Truong hop 1am mét hozc 1am hu/hdng dung cu phong hd ma khong c6 1y do chinh dang, thi
tity theo 15i ning nhe ma xir tri bang bién phap hanh chinh, tir phé binh, canh céo dén bdi
thuong bang tién, theo gia truée khi mat hodc hu héng. Viéc xtr tri nay do cip phu trach don
vi quyét dinh véi su théa thudn cia cong doan ciing cip.

6. HIEU LUC THI HANH

Quy dinh nay c6 hiéu luc thi hanh ké tir ngay ban hanh.

Hung Yén, ngay 2 8 thang 04 nim 2026
P. TONG GIAM POC /4%~
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Che Bhiii Som
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7. HO SO/BIEU MAU LIEN QUAN

BM.01- Biéu miu dé xut cip phuong tién bao vé ca nhén;
BM.02- Biéu miu c4p phat phuong tién bao vé c4 nhan;
BM.03 - Biéu mAu thu hoi phuong tién bao vé ¢4 nhén;

S6 theo ddi cAp phat va thu hdi phuong tién bao vé c4 nhan.

TCM.G0.EHS-001-BMO
A \/ Bao kank fsr: 01
Aeorren Faly Ban hSnhtmmranens

2 BIfU MAU ot XUET CEP PHuoNG TIEN BAD VE CA NHAN
1. Théng tin chung

Bs phan:
NGRY: cereenn f S——-— F —

2. Thdng tin 42 xust cip phit 36 PPE {oip phdt moi, oip b sung)

s3 Tinh wang
STT MS NV Ho v3 tén Vi wilBs phan Tén phuong tién PPE Yo oon W Size |(Moi. Ci ~ con Ghi cha
s diing digae}
1
2z
3
4

© 3. Yé&u c3u sir dung
MNguiilao ddng cam kéx:
S dyng PPE 8ding mye dich theo quy dinh an todn lac d3ng.
Khdng t i rac d3i, cho mupn holc 1dm mitgé PRE
Bio odo ngaw khids PPE b hdnahoic khdng dim bico antoan

Chul b Véongdy 22 hang thing. Ouin 19 hos © 18 iedng cbo bé phin gifi 9& suit cip phat 131 phong HONS Iim cin o wae nhin
Quiniihoic1d uang cac bz phin nhin phruiang ten FRE v phdng HUSM ~EHS v3 o6 trach rhigm cip phat cho NLE oéa bd phin minh: Lip 58 theo d8it vt kifm soét.

Nguoi d& zuik t Nguweoi 23c nhin
(5. ghi (& h tén) kY. ghi 1 tv x30)

\%M R o
BIEU MAU CEP PHAT PHUONG TIEN BAD Vi CA NHAN

1. Théng tin chung

B phon:
MNMgay: ..onnee | P

‘" 2. Thong tin cip phit 4 PPE

N S5 Tinh trang
e P STY | MANY é Ho vaén Vi wilBs phin | Tén phuong tign PPE o oon v | Size | (M#ICS - con Ghi cha
ong ding deac)
1
2
23
3

3. Yéu cau sz dung

Ngvi lao déng cam kit
S# dung PPE giing myc dichtheo quy ginh aritodnlac déng.
Khéng t & trac déi, cho munn hoic (3mmit g5 PPE
Béo ciongay khids PPE b héng hoo khdng 3émbéo antodn

| Child Cipphdt s biohs lac dina PPE ofin o vdo 4% nust oia BS phin gisi Phang HCSN,
Cuin I hode & tudng cia B3 phinkhinhin 42 bio h3 lac d3ng PPE phiicd tdch nhitm oip phét cho NLE ¢3 Bp 53 theo ddi, kigm sodt.

Ngvii ban giao 3 Mguiri nhin
(K, ghir8 hs 1én) : (), ghi & he £én)
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THCOmn Mgag ban 30k

BIEU MAU THU HY1 PHuoNG TIEN BAO VE CA NHAN (PPE)
1. Thdng tin chung

Bs ph

2. Thong tin thu hsi 4o pheong tizn bio ¥ ¢3 nhan PPE

S5 | Tinh tesng .
- 2 oa Bs phintw = » = Den Ngag cip L P . -
STT | M43 MW Ho w3 @én e Tén phrong tien PPE] Size ok brorn g, o2 Con e gay thu by Ghi cha
9 dling duen)

1

2

3

4 i

:

Khicd oéng nhdn vignngh' vige. Quin I hodc 18 tnsding bd phin phii cé trach nhigm thu hi i phuong ida PPE nbw: Gy odng; NG bit tai;
Chyp bittai Kinhmitbio hii...
Bar glac i ki 85 PPE cho phang HCNS;

Nguiri ban giao Nguiri nhan

R v R N IE R ten)
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H
H
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H
H
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3
H
H
H
H

1

P E : SO THEO DOT CAP PHAT & THU HOI PHUONG TIEN BAO VE CA NHAN (PPE)

......... Ao phin...

RO . Kinh p3t.., p—,
Hovatén v Bophi‘ v quanr ;
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